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Fellow Community Members,
Over the past two months, the Adams County Together (ACT) task force has shared best
practices and resources to support the sustained opening of Adams County. It has always been
our goal to prepare our businesses and organizations to safely and effectively be open.
To ensure our recovery, it is important that we not only open but also remain open. Prevention
is the key to recovery and the Opening Up Together toolkit is designed to help you safely and
effectively stay open. These tools will continue to evolve to meet your needs and follow
recommended guidelines.
Throughout the toolkit, you will see tools and resources that focus on:
• Safety – how to keep employees and customers safe from the spread of COVID
• Separation – how to keep appropriate distance
• Spirit of Opening Up – how to show your support and engagement in being open and staying
open
The Adams County Together task force is committed to providing you with the support you need
to be successful. For more information or support, contact the business support line at 217430-4313.
We are all in this together and we look forward to working with you as we Open Up Together!
-The Adams County Together Task Force
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Opening Up Together (OUT) is a campaign designed to support our community’s

recovery by getting everyone back OUT into our community. Supporters of the
campaign can use the provided resources to learn how they can help our community
reopen and remain open. With the Adams County Together (ACT) Road to Recovery
Framework and support resources from OUT, people can unite around the same goal
– the prosperity of our community.

KEY MESSAGES
WE want to be open

YOU are the difference
between opened &closed
PREVENTION keeps us
For your business:

To support any business in our community,
a resource library has been created.
There are different signs, messages for
your social media or website and other
materials available. Anyone is welcome to
use any of the materials and you are free
to edit them as needed.

For your home:

To support all members of the community,
a resource library has been created with
information on no-sew masks or face
coverings, hand-washing, cleaning and
disinfecting and more. You and your family
can show your support for opening up our
community by hanging an Opening Up
Together (OUT) sign in your window.
Learn more at adamscountytogether.com

The goal:

Meet people where they are and provide
information that is inspiring, uniting and
easy to follow. Whether people are ready
to be in public, scared to leave home,
returning to work, remaining at work or
somewhere in between.

Where does OUT apply?

Any public place, your home, your
business.

HOW DO WE DO IT?

Visit: https://www.adamscountytogether.com
PHASE

Rapid Spread
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Flattening
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Recovery

PHASE

Revitalization

1

2

3

4

PHASE

5

Restored
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In order to reopen our community we need to satisfy the “Guidelines for Opening
up America”. Adams County Together (ACT) has created the Road To Recovery
Framework and with your support we can start to reopen.

Our community must plan for three areas to ensure we remain open

SAFETY

SEPARATION

Develop procedures,
Identify ways to create
protocols, and plans to social distance.
ensure both employees
and customers are safe.

SPIRIT OF OPENING
Share support of being
open and staying open.

Every person must adjust their lifestyle:

• Wash your hands with soap and water or use hand sanitizer, especially
after touching frequently used items or surfaces.
• Avoid touching your face.
• Sneeze or cough into a tissue, or the inside of your elbow.
• Disinfect frequently used items and surfaces as much as possible.
• Use face coverings while in public.

People who feel sick should stay home

• Do not leave home and contact and follow the advice of your medical provider.

Limiting
face-to-face
contact with
others is the
best way to
reduce the
spread of
COVID-19.

Practice physical
distancing

6 FT

Stay at least 6 feet
from other people

Do not gather in groups

Stay out of crowded places
and avoid mass gatherings
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Health & Safety Guidance Checklist

Review the ‘Restore Illinois’ information to determine the expectations of your business
in each phase. Then, complete the following checklist to ensure you have taken all steps
to provide the three S’s (Safety, Separation and Spirit of Being Open) to employees and
safely remain open or re-open.

Safety

o Sanitize & disinfect all areas according to CDC guidelines
o Develop routine sanitation plan for common touch areas & equipment according to CDC
guidelines
o Limit cash handling and encourage credit/debit card or contactless payment
o Determine wellness screening processes for employees, visitors and/or customers
o Develop procedures for employees that are sick or directly exposed to COVID
o Encourage regular hand washing and sanitation by employees
o Provide at least 60% alcohol-based hand sanitizer
o Avoid common touch items and use disposable where possible

Separation

o Identify ways to ensure social distancing for employees including work from home, staggered
schedules and/or workspaces at least 6 feet apart
o Close or modify common areas where employees congregate
o Limit non-essential visitors
o Eliminate non-essential travel
o Identify procedures that limit customer interactions including curbside service, by appointment
and/or delivery
o Consider separate operating hours for elderly and vulnerable customers
o Design customer and client spaces to ensure social distancing including floor markings for
traffic flow and line spacing, furniture distanced and clear plastic or glass guards

Spirit of Being Open and Staying Open

o Communicate to employees about steps being taken to provide a safe work environment and
how procedures are changing to maintain open status
o Communicate new procedures, safety measures and support of ‘Opening Up Together’ to
customers and clients via phone, social media, website or other communication vehicles
o Hang signage at doors to indicate procedures for customers and clients including face masks
and social distancing requirements
o Hang signage in restrooms and other key places to encourage hand washing and sanitation
o Hang ‘Opening Up Together’ sign or decal to indicate support of safety and separation
procedures

_________________ _____________________________________ _______________________________________
Date			Name					Business

Developed in Partnership with Quincy Medical Group

Communication Templates & Messages

The following messages can be used for a social media campaign, webpages or newsletters etc.

Introduction Messages

(consider using the OUT Profile Picture Frame and
changing your cover photo to the OUT logo)
{Insert Business Name} is proud to partner with
businesses, leaders and community members for
Opening Up Together (OUT), a campaign with a
mission to support people in getting out into our
community again and to start recovery.

Other Messages

Message
Are you ready to be OUT in our community again?
Show your support for the reopening and recovery
of our community by displaying Opening Up
Together (OUT) posters at your businesses or your
home. Post pictures here of your support and don’t
forget to use the hashtag #openinguptogether
Message
Remember the best way to be support OUT and to
keep our community open is to:
• Monitor your symptoms, if you don’t feel well stay
home. If you have symptoms, call a COVID
Hotline.
• Keep 6 feet between you and others and wear a
mask or face covering in public. No mask or face
covering? Use services that have car side, drive
through, delivery or virtual options.
• Don’t gather with others
• Wash your hands or use hand sanitizer
• Don’t touch your face, especially around your
eyes, nose and mouth
#openinguptogether
Message
Don’t have a mask? No problem! Face coverings
can be made at home with an old t-shirt or other
cotton material. Watch the tutorial here: https://
www.cdc.gov/coronavirus/2019-ncov/preventgetting-sick/diy-cloth-face-coverings.html
#openinguptogether

{Insert Business Name} WANTS to be open. YOU
are the difference between opened and closed.
PREVENTION keeps us open.
If you support Opening Up Together (OUT), feel free
to use this profile picture frame and the cover photo
to show others and don’t forget to use the hashtag
#openinguptogether! Thank you for doing your part
to support our community’s recovery!

Message
Do you support Opening Up Together (OUT)?
Show us your business or loved ones following one
of the important lifestyle or business operation
adjustments you’ve made and then post it here
with the hashtag, #openinguptogether
Thank you for supporting our community’s
recovery!
Message
No mask or face covering? Use services that have
car side, drive through, delivery or virtual options.
Show your support by sharing a picture of you
mask-free while using those services and don’t
forget to use the hashtag #openinguptogether
Thank you for supporting our community’s
recovery!
Message
{Insert Business Name}’s employees starting
returning to work today. We are proud to support
OUT and are ensuring our teams are wearing a
mask or face covering, that they are symptom
and fever free and that work areas follow the goals
of distancing. We’re doing our part to KEEP our
community open! #openinguptogether

Learn more at adamscountytogether.com

SUPPORT THE RECOVERY OF OUR COMMUNITIES

PLEASE DO NOT ENTER
WITHOUT A MASK OR
FACE COVERING
DO:

O Make sure you can breathe through it
O Wear it whenever going out in public
O Make sure it covers your nose and mouth
O Wash after using

DON’T:

X Use if under two years old
X Use surgical masks or other PPE

intended for healthcare workers
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SUPPORT THE RECOVERY OF OUR COMMUNITIES

DO YOUR PART

6’
STAY 6 FEET APART

Please practice social distancing by putting space between
yourself and others. Continue to practice healthy habits,
like washing your hands for at least 20 seconds and staying
home if you’re sick, to help slow the spread of COVID-19.
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SUPPORT THE RECOVERY OF OUR COMMUNITIES

WASH YOUR HANDS
FOR 20 SECONDS WITH SOAP AND WARM WATER

Wet your hands

Apply Soap

Palm to palm

Fingers interlaced

Back of the hand

Base of thumbs

Wash fingernails

Rinse hands

Dry with a towel
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USE CLOTH FACE COVERINGS TO HELP
SLOW THE SPREAD OF COVID-19
DIY FACE COVERINGS SHOULD:

• fit snugly but comfortably against the side of the face
• be secured with ties or ear loops
• include multiple layers of fabric
• allow for breathing without restriction
• be able to be laundered and machine dried without damage or change to shape
• be worn in public settings where other social distancing measures are difficult to
maintain (e.g., grocery stores and pharmacies).

Cloth face coverings should not be placed on young children under age 2, anyone who has trouble
breathing, or is unconscious, incapacitated or otherwise unable to remove the mask without assistance.

T-Shirt Face Covering (no sew method), materials needed; t-shirt and scissors
6-7 inches
Tie strings
around neck,
then over top
of head.

cut out

7-8
inches

Tie strings
around neck,
then over top
of head.

cut tie
strings

Bandana Face Covering (no sew method), materials needed; bandanna or 20 x 20 square
cotton cloth, rubber bands or hair ties and scissors

Fold top down then bottom up.

Fold bandana in half.

Place elastic bands
about 6 inches apart.

Fold side to the
middle and tuck.

Place elastic behind ears.
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quincymedgroup.com/out

SANITATION
GUIDE
SANITATION GUIDE

WHEN TO CLEAN:
WHEN
TO
CLEAN:
AT LEAST
EVERY
DAY

AT LEAST EVERY SHIFT

• Clean using soap and water
• Use
disinfectant spray
EVERYDAY
EVERY
SHIFT
disinfect all spray
hard surfaces
wipe downspray
all to
• then
Use disinfectant
to
• Useto
disinfectant
• Launder
or clean
all surfaces
soft materialswipe
surfaces
wipe down
all hard
down alltouched
surfacesby
•• Wash
hands
employees
touched
by employees
Launder
or clean all soft
• Clean
and
sanitize
high
touch
•
Wash
or sanitize
materials
• Wash hands
surfaces (doorknobs, toilets,
hands
• Wash
hands
• Clean restrooms
etc.) regularly

HOW TO CLEAN:
Most surfaces
HOW
TO CLEAN:

EVERY INTERACTION
• Use disinfectant
spray to
EVERY
INTERACTION

down surfaces
touched
• wipe
Use disinfectant
spray
to
by customers
or others
wipe
down surfaces
touched
customers
orwith
others
• by
Disinfect
hands
hand
sanitizer
after
touching
• Disinfect hands with hand
objects handled
by
sanitizer
after touching
customer
or others
objects
handled
by
customer or others

Clean
using soap
then
disinfect
with sprays
Most surfaces
canand
be water
cleaned
with
disinfectant
spraysor
orwipes.
wipes. IfIfmanufactured
manufactureddisinfectant
disinfectant is
is
unavailable,
use
a
bleach
solution
containing
5
tablespoons
bleach
per
gallon
of
or 4
unavailable, hydrogen peroxide or bleach solution containing 5 tablespoons bleachwater
per gallon
teaspoons
bleach
per
quart
of
water
.
*Allow
bleach
solution
to
sit
on
surface
for
at
least
1
minute.
of water or 4 teaspoons bleach per quart of water *Allow bleach solution to sit on surface for at least 1 minute
Soft surfaces
Soft
surfaces
• Clean
using soap and water or cleaners appropriate for use on these surfaces.
•• Clean
using
soap
and water
or cleaners
appropriate
for use instructions.
on these surfaces.
Launder
items
(if possible)
according
to the
manufacturer’s
Use the warmest
• appropriate
Launder items
(if
possible)
according
to
the
manufacturer’s
instructions.
Use the warmest
water setting and dry items completely.
appropriate water setting and dry items completely.
OR
•OR
Disinfect with an EPA-registered household disinfectant.
• Disinfect with an EPA-registered household disinfectant.
Electronics (including touch screens)
Use manufacturer’s
guidance.
If guidance is unavailable, use alcohol-based wipes or sprays
Electronics
(including
touch screens)
containing
at least 70%
alcohol.If guidance is unavailable, use alcohol-based wipes or sprays
Use
manufacturers
guidance.
containing at least 70% alcohol.

HOW LONG COVID-19 LIVES ON SURFACES:
COPPER
CARDBOARD
STEEL
WOOD
HOW
LIVESSTAINLESS
ON SURFACES:
coins, LONG COVID-19
shipping boxes,
furniture,
refrigerators, pots
jewelry,
COPPER
cookware
coins,
jewelry,
cookware

paper towel rolls

CARDBOARD

shipping boxes,
paper towel rolls

4

2 -8

4

2 -8

hrs

24

hrs

hrs

hrs

hrs

days

days

and pans, sinks,
some water bottles

2 -3

2 -3
PLASTIC

4

drinkware,
mirrors,
GLASS
windows,
drinkware,
phones
mirrors,
windows,
up
to 5
phones
days

METAL

doorknobs,
jewelry,
METAL
silverware
doorknobs,
jewelry,
silverware

5

days

up to 5
5
PAPER
days
days
notepads,
milk containers, soap bottles,
ALUMINUM
tissue,
CERAMICS
PAPER
backpacks,
soda cans, foil,
magazines,
dishes,
PLASTIC elevator buttons,
notepads,
keyboards,
touchpads
paper money
water
bottles
pottery, mugs
milk containers,
soap bottles,
ALUMINUM
tissue,
CERAMICS
backpacks, elevator buttons,
soda cans, foil,
magazines,
dishes,
For detailed cleaning guidance visit https://www.cdc.gov/coronavirus/2019-ncov/community/pdf/Reopening_America_Guidance.pdf
keyboards, touchpads
paper money
water bottles
pottery, mugs
hrs

24

days

doors,
WOOD
pencils
furniture,
decking
doors,
pencils
4
decking
days

and pans, sinks,
STAINLESS
STEEL
some
water bottles
refrigerators,
pots

GLASS

